PONCA CREEK LODGE & CREEKSIDE CABIN
EVENT CONTRACT

Thank you for your lodging reservation! We look forward to your visit and want you to know we
will do everything possible to make your stay pleasant and enjoyable.

Event fees are in place to cover additional operating, maintenance, and clean-up costs that
occur with weddings, corporate retreats and other unique occasions. The event fee also
includes one pre-event visit to the property with the Event Coordinator for planning purposes,
along with the use of special event tables and chairs. Event Fees also include assistance from
BOC’s event coordinator for help with locating local event services, clergy, tent rentals, and
answering your questions via email. The event coordinator is not a wedding planner.

It is the renter's responsibility to read and understand our policies and rules, as well as share
them with the members of your group. While we have tried to be thorough, the policies and
rules presented here may not be inclusive of everything, so please check with us if you have
questions by contacting our office at (870)861-5514.

Upon completion of this agreement you are indicating that you understand and accept the
charges in the corresponding invoice and the policies found within this agreement. And, that
you or any member of your party will indemnify and hold harmless Buffalo Outdoor Center
(also referred to as BOC at times) for any costs, liabilities and claims for accidents, injury or
whatever might occur while on property or while participating in activities that Buffalo Outdoor
Center offers. Thank you!

GENERAL RENTAL TERMS

* Buffalo Outdoor Center agrees to rent The Ponca Creek Lodge and The Creekside
Cabin to the Renters and Renters agree to rent both The Ponca Creek Lodge and
Creekside cabin, for the purpose of hosting the agreed upon event, in exchange for
the total rental fee, event fee, and a refundable $500 security/damage deposit.

e Reservations require this rental agreement to be signed and dated, accompanied by
the $1500 event fee for 41 to 80 guests and a $500 event fee for up to 40 guests,
along with a $500 refundable security/damage deposit within 7 days of creating
the reservation. The non-refundable deposit(s) are due at time of booking. No
reservation is guaranteed or confirmed unless this rental agreement is signed and
returned with the security/damage deposit and event fee, within 7 days.



ARRIVAL/DEPARTURE TIMES

® Checkintime is 4:00 P.M or after. Departure time is by 10 A.M. (Unscheduled late
departures will result an additional fees.)

e Early arrivals and late departures can be requested but are not guaranteed and will
result in additional fees.

GUESTS

There is a maximum of 16 overnight guests in The Ponca Creek Lodge and 2 in The Creekside
Cabin. If this limit is exceeded, you will forfeit your entire deposit and may have additional fees
applied. Special events have a maximum capacity of 80 guests (including the guest occupancy
for the Ponca Creek Lodge and Creekside Cabin) total. An estimated head count is needed 2

weeks prior to event. Due to limited indooor space, renting third-party tents and portable potties
are recommended for large events.

ACTIVITIES

The Buffalo Outdoor Center Event Coordinator monitors event activities and has the
authority to enforce rules and regulations of contract and Lodge event contract agreement.
The Event Coordinator can terminate rental if Renter does not honor contract or local law.
Buffalo Outdoor Center owners or staff shall have the right to access and may be on the
premises at any time for the purpose of inspection, supervision of buildings and grounds,
security, management, or other purposes. With a 30-day advanced request Event Coordinator
can be on site to handle vendor deliveries and tent placement. Also, please note:

e Set up and breakdown times must fall within the total rental time period. Renters are
responsible for the basic post-event clean up of the lodge and grounds. For example, all
outside rental equipment and decorations must be removed by 10 a.m. on day of
departure

e |tisthe responsibility of the Renter to move event equipment within the facility or on
the grounds during the event unless such services are requested for an additional fee.

e Live bands may set up on back deck (not allowed indoors due to space limitations).
DJ’s can set up indoors or outdoors. Loud music is subject to a 10 pm curfew which
is in place throughout the valley.

EVENT DECOR & CLEAN UP
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